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WHO WE ARE

HYDE-ADDISON ELEMENTARY SCHOOL MISSION

We are committed to challenging onr students with a rigorous, innovative, and well-rounded educational
program that belps onr students build life-long learning skills. By fostering a climate of responsibility, respect,
and empowerment, we celebrate the diversity and rich heritage of our school, our community and onr world.

VISION, GOALS, AND CORE BELIEFS OF DC PUBLIC SCHOOLS
Presented by Chancellor Michelle Rhee
August 2008
Vision
® Be the nation’s highest performing urban school district and the district of choice for
DC families

® C(lose the achievement gap

Goals
® Goal One: Increase Student Achievement
® Goal Two: Ensure schools atre safe and modern
® Goal Three: Engage parents and the community as partners
°

Goal Four: Create a central office that effectively supports schools

Core Beliefs:

e We believe that all children, regardless of background or circumstance, can achieve at
the highest levels.

e We believe that achievement is a function of effort, not innate ability

e We believe that we have the power and the responsibility to close the achievement
gap.

e We believe that our schools must be caring and supportive environments.

e We believe that it is critical to engage our students’ families and communities as
valued partners.

e We believe that our decisions at all levels must be guided by robust data.

THE DC COLLABORATIVE FOR CHANGE
Hyde-Addison Elementary is a founding school of the DC Collaborative for Change. The
DC’ is strategy for developing high-performing schools across the city in order to ensure an
excellent education for all students.

Collaborative schools include:
Brent Hyde-Addison Janney Mann Maury
Miner Montgomery Orr Smothers Wheatley

The framework from the Turnaround Challenge guides our work.
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Safety, Discipline & Engagement .
Students feel secure and inspired to leam readiness to

Action against Adversity
Schools directly address their students’
poverty-driven deficits

Close Student-Adult Relationships
Students have positive and enduring
mentor/teacher relationships

HPHP READINESS MODEL

Shared Responsibility for Achievement
Staff feel deep accountability and
a missionary zeal for student achievement

readiness to

LEARN TEACH

Personalization of Instruction
Individualized teaching based on diagnostic
assessment and adjustable time on task

Professional Teaching Culture
Continuous improvement through
collaboration and job-embedded learning

readiness to

ACT
Resource Authority Resource Ingenuity Agility in the Face of Turbulence
School leaders can make mission-driven decisions Leaders are adept at securing additional resources Leaders, teachers, and systems are flexible
regarding people, time, money & program and leveraging partner relationships and inventive in responding to constant unrest

DC’ schools will. ..

Have increased autonomy

Flexibility in implementation of instructional practices with the support of the
District

Expanded access to high quality professional development tailored to our schools’
needs

Share resources and expertise across the community
Receive support from the DC® schools
Have accountability to the DC’ schools

With these benefits come high expectations for raising student achievement.

THE PUBLIC EDUCATION REFORM ACT OF 2007

How does the Act change our public education system?

The Act...

1.

v

Transfers control of the public school system to the Mayor. The Mayor now has
control over curricula, operations, functions, budget, personnel, labor negotiations
and collective bargaining agreements, facilities, and other education related matters.
Increases the oversight power of the D.C. City Council

Creates the position of Chancellor to administer DCPS. The Chancellor reports to
the Mayor and serves at the Mayor’s pleasure.

Creates a Department of Education headed by a Deputy Mayor for Education.
Creates a State Education Office to assume control of all state-level education
functions, including federal accountability requirements, education standards and
evaluation, and grant making. Some of these functions were previously the purview
of the DC Board of Education.
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6. Creates a State Board of Education to replace the DC Board of Education. It shall
advise the State Superintendent of Education and approve academic standards.

7. Creates an Interagency Collaboration and Services Integration Commission to bring
together the heads of all D.C. government agencies that affect the lives of children.

8. Creates an FEducation Ombudsman who shall act as a customer service department
for parents with concerns about schools. The Ombudsman will also track
complaints.

9. Creates an Office of Public Education Facilities Modernization to manage school
renovation. The director of this department will report to the Mayor and consult
with the Chancellor.

HYDE-ADDISON FACULTY AND STAFF ROSTER
HYDE-ADDISON FACULTY AND STAFF ROSTER

NAME ROLE LOCATION PHONE

Adcock, Liz Occupational Therapist

Al-Wazir, Delhal PK/K Inclusion Teacher Hyde Room 204
Aftercare Coordinator & Sports & Games

Alexander, Curtis Teacher Addison Room B03

Alsop, Aleta Kindergarten Teacher Hyde Room 102

Asqui, Luzmila Pre-K Assistant Teacher Hyde Room 105

Atwell, Nigel Fifth Grade Teacher Addison Room 202

Bailey, Pat Kindergarten Teacher Hyde Room 101

Boyd, Margaret Second Grade Teacher Addison Room 105

Brady, Stacie Speech Language Therapist

Brown, Charlotte Pre-K Teacher Hyde Room 105

Buffington, Jennifer Dedicated Aide Hyde Room 203

Conezio, Lisa Pre-K Teacher Hyde Room 103

Cowden, Karen Library Media Specialist Hyde Library

Douglas, Barbara School Nurse Addison Room 104

Douglas, Daphne School Security Guard Hyde

Dunnerham, Clarice 3/4/5 Teacher Addison Room 201

HEsportlas, Ophelia Kindergarten Assistant Teacher Hyde Room 101

Grigg, Bryan School Social Worker Hyde Room 104 202.282.0086

Grunau, Gabrielle School Psychologist

Harris, Michael Custodial Foreman Hyde Custodial Offices

Hernandez, Francisco | Administrative Assistant Hyde Main Office 202.282.0170

Johnson, Chris Third Grade Teacher Addison Room 110

Jones, Lee 1/2 Inclusion Teacher Hyde Resource Room

Kennerly, Darlene Custodian Hyde Custodial Offices

Kilmer, Jennifer 1/2 Assistant Teacher Hyde Room 203

Addison Room 207/

Kraemer, Liz STEM Teacher Hyde Science Lab

Lyons, Jacqueline PK/K/1 ESL Teacher Hyde Room 204

Martin, Trevor PE Teacher

McNealy, Carole Special Education Social Worker

Miller, Penelope Second Grade Teacher Addison Room 111
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Mullins, Katie Dedicated Aide Hyde Room 105
Nerenberg, Dana Principal Addison Room 102 202.724.9055
Price, Ben 3/4/5 Assistant Teacher Addison
Rodriguez, Laura Administrative Assistant Addison Room 101 202.724.9058
Roth, Katie Fourth Grade Teacher Addison Room 206
Santil, Edlin Custodian Hyde Custodial Offices
Sheehy, Kathleen First Grade Teacher Hyde Room 205
Singh, Sumita Kindergarten Assistant Teacher Hyde Room 102
Spearman, Adele School Security Guard Addison
Stein, Leah 3/4/5 Inclusion Teacher Addison Room 201
Tamper, Eunice Cafeteria Manager Addison Room B2A
Tecle, Militezegga 2/3/4/5 ESL Teacher Addison Room 109
The Commons Multi-Purpose Room & Cafeteria Addison Room B01
Tzuker, Jessica Instructional Coach Hyde Room 201
Vasquez, Alba Pre-K Teacher Hyde Room 103
Young, Emily First Grade Teacher Hyde Room 202
* Most staff can be reached via email at firstinitiallastname@hydeclementary.org.
Hyde-Addison Elementary School Family and Student Handbook 4




EDUCATIONAL PROGRAM

STANDARDS
In 2005, the District of Columbia Public Schools adopted rigorous English Language Arts
and Mathematics Standards. In 20006, Science and Social Studies Standards were adopted.
These standards articulate expected learning outcomes for all students in Pre-Kindergarten
through Twelfth Grade. The standards are the basis for all instruction at Hyde-Addison
Elementary School. Strands, domains, and disciplines as described below are areas of
instruction within each content area.

English Language Arts Strands
1. Language Development
Beginning Reading
Informational Text
Literary Text
Research
Writing
Media
English Language Conventions

PRI

Mathematics Strands
1. Number Sense and Operations

2. Patterns, Relations, and Algebra
3. Geometry

4. Measurement

5.

Data Analysis, Statistics, and Probability

Science Domains

Scientific Thinking and Inquiry
Science and Technology

Earth Science

Physical Science

Life Science

Sl S

Social Studies Disciplines
1. History
2. Geography
3. Economics
4. Politics and Government

The District of Columbia Public Schools Standards and Pacing Documents are available at
www.k12.dc.us.
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RESPONSIVE CILASSROOM

Our faculty and staff actively practice the Responsive Classroom philosophy. This approach
to classroom life and learning emphasizes an environment that builds social and academic
skills. The physical space in classrooms, morning meetings, and class and school rules are
organized to facilitate opportunities for positive interaction.

Seven Principles of the Responsive Classroom:

1. The social curriculum is just as important as the academic curriculum.

2. How children learn is just as important as what they learn.

3. The greatest cognitive growth occurs through social interaction.

4. There is a set of social skills that kids need to be successful (cooperation,
assertion, responsibility, empathy, self-control).

5. Work in the classroom should be rooted in the science of child
development.

6. Parents are partners in the education of their children.

7. How adults interact and model is extremely important for lasting change.

Components of the Responsive Classroom Model:
Classroom Organization that provides for active interest areas for students,
space for student-created work, and an appropriate mix of whole class,
group, and individual instruction.
A Morning Meeting format that provides children the daily opportunity to
practice greeting, conversation, and sharing.
Rules and Logical Consequences that are generated, modeled, and role-
played with the children and that become a cornerstone of classroom life.
Choice Time for all children each day that provides them with the necessity
of taking control of their own learning in some meaningful way.
Guided Discovery of learning materials, areas of the room, curriculum
content, and ways of behaving—swhich moves children through the
deliberate and careful introduction of each new experience. There is no
assumption that children know how to do something before they begin.
Assessment and Reporting to Parents that is an evolving process of mutual
communication and understanding.

The First Sixc Weeks of School

The first six weeks of school are an essential time to build classroom and school
communities. Routines and expectations are set and emphasis is put on how the
class will work together as a community. During this period, parents and visitors are
discouraged from visiting classrooms as their presence can hinder this group
development. After this initial period, visitors are welcome to come into classrooms.
In fact, parents are encouraged to participate in a Morning Meeting at least once
during the school year.

For more information about Responsive Classroom, log onto:
www.responsiveclassroom.org.
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READING AND WRITING WORKSHOP

We utilize the Reading and Writing Workshop methodology developed at Teachers College
at Columbia University as the core of our literacy instruction. In Reading Workshop,
students are explicitly taught the strategies and habits of effective reading. They learn to talk,
think, and write well about their reading, and to live richly literate lives. In Writing
Workshop, students learn to observe their lives and the world around them, and to collect,
draft, revise, and publish well-crafted narrative and expository texts. For more information
about this instructional approach, please log onto: http://rwproject.tc.columbia.edu.

The key components of Balanced Literacy at Hyde-Addison include:
- Independent Reading in Just Right Books
- Interactive Read Aloud
- Shared Reading
- Guided Reading
- Writing About Reading
- Writing Workshop
- Interactive Writing
- Shared Writing
- Word Study

READING LEVELS AND JUST RIGHT BOOKS

Students learn to read most effectively when they read books at their reading level. Our
teachers use a variety of assessments to understand each child’s individual reading level to
maximize learning. Students are provided a variety of books and reading materials at their
Just Right level. For more information about reading levels and Just Right books, please see
your child’s teacher.

MATHEMATICS

We use the Everyday Mathematics Program in Pre-Kindergarten through Fifth Grade.
Everyday Mathematics is based on three essential principles:

1. Students’ own experiences help them acquire knowledge and skills and
develop an understanding of math. Math is more meaningful when
rooted in real-life contexts and situations.

2. Children begin school with mathematical knowledge and educators need
to build on this knowledge and gradually help children gain an
understanding of the abstract and symbolic.

3. Teachers, and their ability to provide excellent instruction, are the key
factors in the success of any program.

Everyday Mathematics includes the following strands: Algebra and Uses of Variables; Data
and Chance; Geometry and Spatial Sense; Measures and Measurement; Numeration and
Otrder; Patterns, Functions, and Sequences; Operations; and Reference Frames. Each of
these strands aligns with the District of Columbia Public Schools Mathematics Standards.
For more information about Everyday Mathematics, log onto:
www.everydaymathematics.uchicago.edu.
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This year we will offer students in 1°-5" grade the opportunity to work with a program
called Accelerated Math. In Accelerated Math, students work at their own pace on
accelerated activities or remediation as needed. As well we will implement Calendar Math in
every classroom.

SCIENCE AND SOCIAIL STUDIES

Science and Social Studies instruction is based on the DC Standards. Teachers are
encouraged to design and deliver authentic, project-based social studies and science
instruction. Integrating technology and research is strongly encouraged. The new Science
Lab, located in the lower level of the Hyde Building will enable numerous hands-on learning
opportunities for students across the grades. Additionally teachers are encouraged to use
field trips and other extended learning opportunities to enrich and extend Science and Social
Studies learning.

TECHNOLOGY

Technology is a terrific tool for enhancing delivery of instruction, gathering information,
sharing information, and presenting information. All of the computers in the building are
part of the Hyde-Addison network. Three mobile laptop labs (1 in Hyde and 2 in Addison)
are part of the network. Digital cameras, LCD projectors, video cameras, and document
cameras are available for teacher use. As well lessons can be enhanced using SMART
Boards. As the Library Media Specialist, Karen Cowden serves as the main point of contact
for all technology in the Hyde Building and Liz Kraemer, our STEM Teacher is the main
point of contact in the Addison Building.

LLIBRARY

Hyde-Addison’s library program is a driving force behind student growth in reading and a
love of reading. The library schedule includes open sessions for upper grade students to
conduct research and story telling, oral reading, and literature for all students. Our library
was renovated and upgraded last year to include an expanded collection as well as improved
technology resources. Our library is staffed full-time by Karen Cowden, Library Media
Specialist.

FILLMORE ARTS CENTER
We are a member of the Six School Complex, an organization of four elementary schools,
one middle school, and an arts program, the Fillmore Arts Center. Students in Pre-
Kindergarten through first grade travel to Fillmore Arts Center for one half-day on
Wednesday mornings. Students in second through fifth grade travel to the Fillmore Arts
Center Program for one half-day each Wednesday afternoon. Fillmore Arts Center offers
instruction in dance and movement, drama and theater, music, and the visual arts. For more
information about Fillmore Arts Center, log onto: www.fillmoreartscenter.org.

INCLUSION

We practice inclusion of all special needs students with the general education population.
Students who receive ELL or special education services spend the majority of the school day
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with their peers in the general education classroom setting. It is our philosophy that each
child belongs to all of us; we are each responsible for every child’s education.

English Language Learners receive additional support if they are Non-English Proficient or
Limited English Proficient. Occasionally students are pulled out and are taught the same
content as their grade level peers but in a small group setting either by the primary or
intermediate ELL teacher. Special education students receive specialized individual or small
group instruction outside of the general education only if it is required in their Individualized
Education Plans.

Hyde-Addison’s ELL and special education teachers work in classrooms to support the
needs of our ELL and special education students. ELL, special education, and classroom
teachers regularly plan together to create lessons that are comprehensive and appropriate for
all students. ELL and special education teachers rotate through the classrooms on a regular
schedule.

SCHOOILS ATTUNED

The purpose of the Schools Attuned Program is to equip teams of educators with new
knowledge, skills, and strategies so that sound, defensible professional judgments can be
made about instructional practices with struggling learners. The Schools Attuned Program
embraces the philosophy and principles of All Kinds of Minds, a private, non-profit
organization dedicated to the understanding of differences in learning. In order to ensure
we are supporting the individual needs of each student everyday, Schools Attuned enables
educators to view instruction through the neuro-developmental framework. The program
also uses the Student Learning Partnership method and the Attuning a Student practice as
strategies for providing support and intervention for students.

SPECIAL EDUCATION

Special education services and instruction are combined with classroom instruction

whenever possible and most targeted instruction occurs in the general education setting.
Services are available to identified students who have been formally assessed as having a
earning, emotional, or physical disability and those who would benefit from support and
eatly intervention. Lee Jones, Delhal Al Wazir, and Leah Stein are our special educators.

ENGLISH LANGUAGE LEARNERS
This program provides additional supports to students with limited proficiency in the
English language. This instruction helps students have a successful school year and develop
English language skills. ELL instruction focuses on social and instructional language; subject
area content language; and four language domains: listening, reading, writing, and speaking.
We have two ELL teachers: Jacqueline Lyons and Militezegga Tecle.

ASSESSMENT

Assessment is used on an on-going basis to determine the mastery of content and the
effectiveness of teaching. On a semester basis, all K-5 students are assessed using the

Hyde-Addison Elementary School Family and Student Handbook 9



Fountas & Pinell Reading Assessment. This assessment monitors each child’s individual
progress in reading comprehension and fluency.

As well, we use a variety of tools to regularly measure student progress towards meeting
standards. These include citywide benchmark tests, school-wide benchmark assessments
and a variety of classroom-based tools.

The District of Columbia Comprehensive Assessment System (DC CAS) will be
administered in the spring in Third through Fifth Grade in English Language Arts and
Mathematics. Fourth graders will also take the DC CAS Composition Test and Fifth
Graders will take the Science DC CAS. The DC CAS is used as a tool to track the progress
of every student and every school in meeting the national standards established in the No
Child Left Behind Legislation. For more information about the DC CAS, log onto:
www.ctb.com/dc-cas.

HOMEWORK

Homework is designed to reinforce the day’s lessons either by practicing skills or using new
skills in different contexts. Beginning in Kindergarten, students will receive homework
regularly. Homework assignments are designed to be developmentally appropriate for each
grade level.

Families need to encourage and monitor their child’s completion of homework. Children
need a quiet, well-lit place to do homework and the family should have a nightly routine for
where and when to do it. Families should check that homework is completed and offer
assistance when needed, but should not complete their child’s homework. Families also can
help students pack their backpack for school to make sure the homework gets to class each
morning.

REPORT CARDS

Report Cards are issued quarterly for students in Kindergarten through Fifth Grade and
twice a year for Pre-Kindergartners. Report Cards will be issued on November 13, 2009;
February 5, 2010; April 19, 2010; and June 18, 2010.
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STUDENT SUPPORT

Students sometimes experience challenges and need additional support beyond what the
classtoom teacher can provide. These difficulties may be academic, social, and/or
emotional. When noted by school personnel, the process for addressing the difficulty may
begin with a referral to the Student Support Team (SST) or to the school social worker. The
parent is informed and brought into the process at this time. Often the issue is resolved by
the Student Support Team or at the school counseling level, but sometimes further
assistance is necessary. When further information or resources are necessary, the child may
be referred for special education services. If a child is found eligible to receive services, an
Individualized Education Plan (IEP) is written and services are provided at school.

COUNSELING
School counseling services are available to students who are experiencing social or emotional
issues at school. Mr. Bryan Grigg, Hyde-Addison’s School Social Worker, is available to
counsel students, parents, and teachers. He can be reached at 202.282.0086.

STUDENT SUPPORT TEAM

Student Support Teams (SST's) are school-based committees charged with helping local
schools provide all students with opportunities to learn and progress in the general
curriculum. The Student Support Team process recognizes that many variables affect
learning. The primary purpose is to help general education teachers meet diverse student
needs within general education settings.

Teachers and parents request SST assistance. SST members — school counselors, general
education teachers, administrators, other support staff, and parents — use a collaborative
process to assess the needs of students who are struggling academically and/or behaviorally.
The process is data-driven — that is team members consider evidence that the teacher
collects to document the concern. After identifying a positive goal or goals for the student,
SST members recommend academic and/or behavioral instructional strategies that the
teacher agrees to implement during a six-week period. The SST also designs an
implementation plan that includes monitoring and evaluation to determine the effectiveness
of the intervention. Please contact Mr. Bryan Grigg, our Student Support Team Chair, for
more information.

SPECIAL EDUCATION REFERRALS
The goal of special education is to enable students to work successfully in the Least

Restrictive Environment (LRE) as defined in the Individuals with Disabilities Education Act
(IDEA).

All students must first go through the Student Support Team process before a referral for
assessment by the special education team. When the Student Support Team makes a
referral, the Multi-Disciplinary Team (MDT) convenes and formally evaluates the student to
determine eligibility for special education services. The Multi-Disciplinary Team includes the
special educator, general educator, administrator, and service providers such as speech-
language pathologists, and school psychologists.
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The special education assessment may include the following evaluations:
- Psycho-Educational
- Speech and Language
- Occupational Therapy
- Physical Therapy
- Family History

As well, student work samples are evaluated as part of the assessment process.

Recommended assessments are made by the appropriate professionals and their reports are
written and presented at the Multi-Disciplinary Team Meeting. These professionals, the
special education teacher, the parent, Principal, and classroom teacher meet together to
determine if the child meets eligibility criteria for special education services. If it is the
consensus of the team that the child is eligible then an Individualized Education Plan (IEP)
is written specifying the nature of the needs, goals to be achieved, and the services that will
be delivered to support the child. Itis the responsibility of the Multi-Disciplinary Team to
ensure that these services are provided to the child.

Annual evaluations are held to review the status and progress of each child with an
Individualized Education Plan. The parent, principal, special education teacher, classroom
teacher, and service providers meet to discuss the progress of the student and plan for the
next academic year. The special education teacher assesses the student’s progress using
classroom work, informal assessments, and formal assessments. The date of the annual
evaluation is determined by the anniversary of the initial psycho-educational assessment.

Triennial evaluations are held every third year after the initial psycho-educational assessment.
This is in accordance with IDEA. The Multi-Disciplinary Team meets and determines what
formal assessments need to be re-administered to determine if the child is still eligible for
special education services.

For more information about special education, please see Dana Nerenberg or one of our
special educators, Lee Jones, Dlehal Al Wazir, or Leah Stein.
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POLICIES AND PROCEDURES

ADMISSIONS AND ENROLLMENT
Hyde-Addison Elementary School observes the enrollment guidelines of the District of
Columbia Public Schools. Children entering the school in Pre-Kindergarten, Kindergarten,
or First Grade must be four, five, or six years old by September 30" respectively.

Before enrollment in school, the child’s family or legal guardian must present a birth
certificate, current record of immunization, health certificate, and proof of residency in the
District of Columbia.

Our Pre-Kindergarten has limited space and placement is not guaranteed. Registration
typically opens at the beginning of February each year.

Enrollment in Kindergarten through Fifth Grades is guaranteed for each child residing
within Hyde-Addison Elementary School’s boundaries.

ATTENDANCE POLICY
Our goal is to have a daily, on-time attendance rate of 100%. In order to meet the
instructional needs of all of our students, it is critical to form good habits of punctual arrival
and infrequent absences. School attendance is required for all students who reach five years
of age on or before September 30" of the current school year.

The District of Columbia Public Schools mandatory school attendance laws will be strictly
enforced. Parents will be held accountable for students who do not attend school regularly
and on time. Hyde-Addison Elementary School’s Attendance Committee developed the
following in an effort to document tardies and absences. Please note: extended family
vacations are not excused absences

Tardiness

® All students who enter the building after 8:45 AM are tardy. We understand that
some tardies are excused and some are not, but a tardy is a tardy and will be noted in
the Late Arrival Log.

® The reason for the tardy will be written in the Late Arrival Log by the parent, the
child, or dictated to security guard by the child. If a child has a note from the parent,
the reason will be noted in the Late Arrival Log and the note will be given to the
child’s teacher.

® Students will receive a Tardy Slip that they will give to their teacher as they enter the
class so the tardy is noted on the Attendance Sheet. Children who arrive late and go
to class without a Tardy Slip will be sent back to the security desk.

® (Children who eat breakfast at school should arrive by 8:15 AM so they will be in line
by 8:40 AM. If they arrive to their classrooms after 8:45 AM, they will be counted as
tardy.
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® The Attendance Committee will review the Late Arrival Log each month, tally the
tardies by child, and review the excuses.

® Three unexcused tardies will be counted as one unexcused absence.

Exccused Absences
Valid excuses for absence are:

® Jllness of the student

® Jllness or other family emergency that requires the presence of the student in the
home

Death in the student’s immediate family
Necessity of the student to attend legal proceedings
Observance of religious holidays

Temporary closing of the school

Other absences approved in advance by the principal upon written request of the
parent

Absence Procedures
When a child is absent:

® Parents should notify the child’s teacher when absences can be anticipated.

® Tor unanticipated absences, the school should be notified on the day of the absences
and a note to the teacher (including the reason for the absence) should be sent when
the student returns to school.

® A student who is absent for more than three consecutive days must present a
doctor’s note upon their return to school.

® Students who have unexcused absences for ten consecutive school days must be
reported for truancy.

For more information about attendance policies and procedures, please refer to the Parent
and Student Guide for School Attendance in the Appendix of this Handbook.

BREAKFAST AND LLUNCH
All District of Columbia Public Schools offer a hot lunch daily. All students are eligible for
free universal breakfast. Children can purchase a ten-meal lunch ticket for $11.50.
Individual lunches may also be putchased. Each child should pay for his/her lunch at the
beginning of each school day. As well, all families may apply for free or reduced priced
lunches. Applications will be sent home during the first week of the school year. Ms.
Eunice Tamper serves as our Cafeteria Manager. Checks may be made payable to DC
Treasurer.

DRESS CODE

While there is no formal dress code, Hyde-Addison Elementary School expects students and
to wear appropriate attire, including safe footwear. Clothing depicting inappropriate
language will not be tolerated. Clothing must provide adequate covering for the body.
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Halters, backless tops, midriff baring shirts, and clothing that is too short are considered
inappropriate.

EMERGENCIES

In the event Hyde-Addison Elementary School closes eatly and/or is evacuated because of
an emergency, school personnel or parent volunteers will notify parents. Throughout the
year we conduct several fire drills and emergency evacuation drills. We conduct these drills
to prepare our students, faculty, and staff in the event of a real emergency situation.
Therefore, you should be aware that your child may discuss the occurrence of these drills
with you. At Hyde-Addison we have a set of walkie-talkies as well as emergency kits that
will be used in the event of an emergency.

Should there be a need to evacuate Hyde-Addison Elementary School, our alternate location
is St. John’s Episcopal Church located at 3240 O Street, NW. The phone number at St.
John’s is 202.338.1796.

FIELD TRIPS

Field trips are scheduled throughout the year to provide Hyde-Addison students with
learning opportunities outside the traditional classroom. Participating students are required
to submit a completed field trip permission slip. These forms will be send home by your
child’s teacher and provide specific information about the purpose of the trip, destination,
date and time, mode of transportation (bus, car, Metro, walking), and the cost per student.
Student will not be permitted to attend any field trip without a permission slip on file.

HEALTH

By law, all students enrolled in the District of Columbia Public Schools must have a current
and complete vaccination record on file at the school. This record must include verification
of inoculation against measles, poliomyelitis, tetanus, diphtheria, and a tuberculin skin test.
It is vital to the health of all children that everyone complies with these vaccination
requirements. Students with incomplete health records will be barred from the school until
records are complete.

Additionally, each child entering Pre-Kindergarten, Kindergarten, First, Third, and Fifth
Grade must have a current medical and dental examination. This examination must include
a screening for lead content in the blood.

Hyde-Addison Elementary School has the services of Nurse Barbara Douglas, a registered
school nurse full time.

We discourage the administration of any medication in the school setting. If required,
however, a trained member of the school staff may dispense prescription medication to
students. In order for prescription medicine to be dispensed, appropriate forms must be
completed by a family doctor. The school nurse has this form. All prescription medication
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must be stored in the main office. Under no circumstances may any non-presctiption
medication including aspirin and cough drops be in the possession of children at school.

In compliance with the Szudent Access to Treatment Act of 2007, students may carry asthma
inhalers or auto-injectable epinephrine at school provided the proper conditions are in place.

Should a child experience an incidence of lice, he or she must remain home until cleared by a
physician, the school nurse, or other trained school personnel. If a student is identified with
lice at school, parents will be contacted and it is necessary to pick the child up immediately.

HOME-SCHOOL COMPACT
During the 2007-2008 school year Hyde-Addison’s Local School Restructuring Team
developed a Home-School Compact. This document is intended to publicize and symbolize
the joint commitment between the home and school in ensuring each child enjoys a
successful academic and social experience at Hyde-Addison.

The content of the Home-School Compact is detailed here and a copy (included in the
Appendix of this Family and Student Handbook) will be signed at Back to School Night on
Tuesday, September 15, 2009.

We are committed to challenging our students with a rigorous, innovative, and well-rounded educational
program that helps them build life-long learning skills. By fostering a climate of responsibility, respect, and
empowerment, we celebrate the diversity and rich heritage of our school, our community and our world.

As a school, we commit to....

»  Creating, fostering, and maintaining a safe and positive learning environment

»  Providing students with a sound academic and social foundation for the future

+  Maintaining high academic expectations for all students

+  Assessing students on a regular basis and working with parents to provide the best
possible individualized instruction

»  Communicating regularly with parents through parent-teacher conferences, Friday
Folders, report cards, curriculum nights, and Inside Hyde-Addison

»  Celebrating the diversity of the Hyde-Addison community

+  Treating staff, parents, guardians and students with respect

As parents and guardians, we commit to...

»  Attending all scheduled parent/teacher conferences during the school year

+  Checking my child’s homework daily

+  Reading with and/or ensuring that my child is reading independently every night

»  Partnering with the classroom teacher if my child is struggling academically, socially,
or behaviorally

+  Volunteering regularly throughout the school year

+  Making sure my child attends school daily, arrives by 8:40 AM, and is picked up on
time every day

+  Making sure that my child is prepared and ready to learn every day by bringing the
necessary materials, getting a good night's sleep, and making sure that my child eats
breakfast either before or at school
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+  Reinforcing Hyde-Addison’s school rules: Make responsible choices; Treat others the
way you want to be treated; and Take pride in Hyde-Addison; as well as classroom-
specific rules

»  Communicating regulatly with Hyde-Addison’s staff about my child's progress and
working with my child's teacher to support his or her academic and social success

»  Treating parents, guardians, students and staff with respect

As a Hyde-Addison student, I commit to...

+  Coming to school prepared and ready to learn by bringing the necessary materials,
getting a good night’s sleep, and eating breakfast either before or at school

»  Participating in all class and school activities and ask if I have a question or do not
understand something

»  Attending school daily and arrive by 8:40 AM every day

+  Completing all class and homework assignments on time and with my best effort

»  Reading every night per the classroom teacher’s directions

+  Pollowing Hyde-Addison’s school rules: Make responsible choices; Treat others the
way you want to be treated; and Take pride in Hyde-Addison; and classroom-specific
rules

INSIDE HYDE-ADDISON
Each week Hyde-Addison publishes a newsletter for all families and students. This is an
informative tool for sharing upcoming events, news and announcements, updated policies
and procedures, and sharing student and staff successes. Every month each teacher
publishes a Class Update as part of Inside Hyde-Addison. Inside Hyde-Addison is published
every Tuesday.

LOST AND FOUND
All students’ articles should be clearly labeled with their name. Any articles found in and
around the school will be hung on the hooks in the Hyde Building stairwell closest to the
playground. At the end of each quarter, any unclaimed articles will be donated to a social
services agency.

NON-DISCRIMINATION POLICY
As is true of all District of Columbia Public Schools, Hyde-Addison Elementary does not
discriminate on the basis of race, color, national origin, sex, age, disability, religion, marital
status, personal appearance, sexual orientation, family responsibilities, physical handicap,
matriculation, or political affiliation in its programs and activities.

NUT-FREE POLICY

In order to ensure there is a safe learning environment for all of our students, Hyde-Addison
is a nut-free campus. This includes peanut and other nut butters, nuts, and products made
with nuts including granola bars and cookies.

OUT-OF-BOUNDARY POLICY
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Parents may apply for Out-of-Boundary admission during the application period that
typically runs from late January through early March. Students are admitted as space is
available. Siblings of current out-of-boundary students have priority placement over other
out-of-boundary students. Hyde-Addison Elementary School Out-of-Boundary students are
guaranteed admission to Hardy Middle School.

PLAYGROUND POLICY
In order to ensure each of our children enjoys the playground safely, please help us
reinforce the same rules any time our students play on the playground.
- No balls in the morning
- No balls before 3:30 PM

- Parents and guardians are responsible for supervision before 8:40 AM and after 3:15
PM

- The playground closes to all students not in Aftercare at 4:00 PM

- Children using the swings should sit facing O Street — turns should be limited to 30
seconds for Pre-K-1% and 60 seconds for 2™-5" if others are waiting

- Children may not push one another on the swings

- Children must be in at least 1% grade to climb on the rock wall or use the monkey
bars

PARENT CONFERENCES
It is essential for parents and teachers confer on a regular basis to discus the progress of
each student. Each advisory a parent conference day is scheduled for this purpose. Parent
conferences this year are scheduled for December 7, 2009; March 1, 2010; and May 17, 2010.
Should you wish to schedule a parent conference during other times of the school year,
please contact your child’s teacher.

SAFETY AND SECURITY
All District of Columbia Public Schools are designated as closed campuses. As such, all
visitors to the school must report to the security guard and sign in and out using the Visitor’s
Log. Hyde-Addison’s security guards are Ms. Daphne Douglas and Ms. Adele Spearman.

No child is allowed to leave the school unless accompanied by an identified parent or
guardian. Every student leaving school early must be signed out in the main office in the
Early Dismissal Log.

There is no supervision on the playground before or after school. As such, students should
not be left unattended prior to the start of school. After school, the playground is
designated for the Hyde-Addison Aftercare Program. Children not enrolled in the Hyde-
Addison Aftercare Program are not allowed to use the school playground after 4:00 PM.
This policy is intended to ensure the safety of all our students.

SCHOOL, CIL.OSINGS
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Snow, rain, and excessive heat may result in closure, early dismissal, or delayed opening.
Information will be available on local radio and television stations.

® Radio Stations: WAMU (88.5 FM), WHUR (96.3 FM), WMAL (630 AM), WTOP
(1500 AM, 107.7 FM), WETA Radio (90.9)

® Television Channels: 4, 5, 7, 8, and 9 as well as DCPS’ Cable Channel 99
® DC Public Schools Website: www.k12.dc.us posts school closings

You may hear reference to a code concerning school closings. The various codes are as
follows:
Code Red: Schools and administrative offices are closed. Only essential personnel
report to work.
Code Yellow: Schools are closed. Administrative offices are open.
Code Green: Schools are open for students and teachers two hours late.
Administrative offices open on time.
Code Orange: Schools and administrative offices open two hours late.

SCHOOL HOURS
School hours are from 8:40 AM to 3:15 PM, Monday through Friday. On October 29, 2009;
January 22, 2010; March 26, 2010; and June 18, 2010 will be early dismissal days for teacher
record keeping. On these days students are dismissed at 12:15 PM and Hyde-Addison
Aftercare is closed.

STUDENT DISCIPLINE

The teachers of Hyde-Addison Elementary School are trained in the Responsive Classroom
Model. We believe all children need opportunities to practice appropriate behaviors in order
to become independent and responsible citizens. Children are expected to follow class and
school rules, but when they do not appropriate consequences will be put in place. Teachers
use a variety of grade appropriate consequences including time outs, reparations, and the loss
of privileges.

Hyde-Addison adopted the following school-wide discipline plan to ensure expectations are
clear for all students in all settings. During the first two weeks of school we will engage the
entire school community in the rules creation process.

Logical Consequences:
- You break it you fix it
- Loss of privilege
- Take a break

Taking a Break in Another Room
- Green: Student selected break in another room

- Yellow: Teacher directed break in another room
- Orange: Teacher imposed break in another room
- Red: Principal break and student generated phone call home
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Hyde-Addison Elementary School operates under all discipline guidelines governing District
of Columbia Public Schools and maintains a zero tolerance policy for fighting and bullying.

For more information, please refer to DC Municipal Regulations: Chapter 25 — Student
Discipline in the Appendix of this Handbook.

STUDENT DROP-OFF AND PICK-UP

A safe and smooth arrival and dismissal for all students is essential. The main playground
gates on O Street are the main access for all students and families. The parking lot is for the
use of faculty and staff only and under no circumstances should students walk in the parking
lot. Should families wish to enter the campus from P Street, please use the brick walkway
adjacent to the Addison Building and enter the schoolyard through the appropriate gates.

TEXTBOOKS AND LIBRARY BOOKS
Most of the textbooks used during the school day are provided by the District of Columbia
Public Schools. Textbooks are loaned to students for one school year. These books should
be kept covered, clean, and in good condition. Students and families will be held responsible
for replacing books that have been damaged or lost.

Similarly, library books are for the general school population and high circulation is
encouraged. Students and parents must sign a form agreeing to take responsibility for lost or
damaged library books before a child may check out a book from the library. Lost or
damaged books must be returned, replaced, or paid for before the school year ends. If they
are not students may not receive their final report card and school records may not be
forwarded.

TOYS AND ELECTRONIC DEVICES
Toys should be left at home unless the teacher has made a special request that children bring
them to school. Children who do not follow this rule may have the toy taken away until the
end of the school day. Toys include balls, bats, games, electronic toys, sports cards, game
cards, cars, dolls, etc.
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PARENT INVOLVEMENT

COMMUNICATION

We believe effective communication is essential to building and maintaining a strong school
community. Inside Hyde-Addison is a weekly newsletter from the school sent home in your
child’s Communication Folder. Inside Hyde-Addison provides information about class
activities, programs, and important calendar events.

As well, the Connect-Ed phone system allows a simultaneous pre-recorded phone call to be
placed to all Hyde-Addison families. This system is used on a regular basis to share
important information, updates, and reminders. If your phone number changes or you
would like this message to be delivered to a number other than your home number, please
let Mr. Hernandez know.

All faculty and staff can be reached via email by using the first initial followed by the last
name @hydeelementary.org.

All classes have room parents who help communicate with families about upcoming
fieldtrips, events, or volunteer needs on behalf of the classroom.

Annually Hyde-Addison Elementary School publishes a family directory including contact
information for all Hyde-Addison Families. The directory will be published in early
September.

We have a website: www.hydeelementary.org. This is also a great way to learn about
upcoming events and activities.

1LOCAL SCHOOL RESTRUCTURING TEAM

The Local School Restructuring Team (LSRT) is an elected body representing faculty, staff,
parents, and the community. This team designs and helps implement the Local School Plan.
This plan provides an operating structure for planning, implementing, monitoring, and
evaluating major school-based policies and practices. The Local School Plan is a mechanism
for implementing practices to ensure a student-centered environment. The Local School
Restructuring Team also helps plan the school’s annual operating budget. The team also
serves as an advisory panel to the principal. The LSRT meets on the second Friday of the
month at 7:45 AM. All meetings are open to the school community.

2009-2010 Local School Restructuring Team
Neil Albert
Nigel Atwell
Margaret Boyd
Karen Cowden
Peter Eisler
Jacqueline Pogue Lyons
Penelope Miller
Dana Nerenberg
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Tom Nesbitt
Sarah Spooner

MEETING WITH THE PRINCIPAL

Dana Nerenberg is available to meet with parents and it is best to schedule an appointment
in advance. When appointments are scheduled, the principal can give full attention to the
parent. If the issue relates to the classroom, it is best to talk with the classroom teacher first.
If the issue cannot be resolved with the teacher, then it should be brought to the principal’s
attention. Parents may make appointments by calling 202.724.9055 or emailing
dana.nerenberg(@dc.gov.

PARENT CONFERENCES

It is essential for parents and teachers confer on a regular basis to discus the progress of
each student. Each advisory a parent conference day is scheduled for this purpose. Parent
conferences this year are scheduled for December 7, 2009; March 1, 2010; and May 31, 2010.

This year the conferences are scheduled to coincide with the middle of the marking period.
Therefore, they will be a time for parents, teachers, and students to discuss each child’s
progress towards the standards and reflect on the child’s work up to that point in the
marking period. Report cards will be issued approximately one month after parent
conferences.

PARENT TEACHER ASSOCIATION

Hyde-Addison Elementary School has a very active Parent Teacher Association. The PTA
meets on a monthly basis and plans a variety of programs and fundraisers for the school. As
well, the PT'A coordinates the Hyde-Addison Aftercare Program.

The Hvde-Addison PTA Executive Board for the 2009-2010 School Year
President

Robert Hogans, Jr.
Vice President Aftercare

LaJuan Campbell and Ivette Basterrechea
Vice President Activities

Donna McGreevy
Vice President Marketing & Fundraising

Tracey Duffles and Laura Oradei-Bayz
Vice President External Affairs

Linda Schmid
Treasurer

Kevin O’Neill and Karen Cowden
Secretary

Bryan Grigg
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PARENT VISITS
Parents are always welcome to visit their child’s class and the school. However, it is
expected parents will contact the teacher to set up a mutually agreeable time. All school
visitors are required to stop at the security desk to sign-in, show identification, and receive a
visitor’s pass.

The First Six Weeks of School are an essential time to build classtoom and school
communities. Routines and expectations are set and emphasis is put on how the class will
work together as a community. During this period, parents and visitors are discouraged
from visiting classrooms as their presence can hinder this group development. After this
initial period, visitors are welcome to come into classrooms. In fact, parents are encouraged
to participate in a Morning Meeting at least once during the school year.

STUDENT DIRECTORY
Every September Hyde-Addison Elementary publishes a Student Directory. This is intended
to promote communication and relationships among the Hyde-Addison Community.

VOLUNTEERS

Hyde-Addison Elementary welcomes volunteers. Volunteers can contribute to Hyde-
Addison in a variety of ways including: reading, chaperoning, photocopying, helping in the
classroom, organizing clean-up days, donating food for special events, translating, etc. I

In order to volunteer in our schools on a regular basis, individuals need to follow our
volunteer application process:

1. Complete the volunteer application (available in the main office).
2. Complete a tuberculosis test.

3. Bring the completed application, TB test result, and photo ID to the district office to be
fingerprinted.

e The office is located at 825 N. Capitol Street, NE, 9th floor.
e TFingerprinting is available Tuesdays 9 am-4 pm or Thursdays 9 am-12 pm, or by
appointment.

4. In about two weeks, you will receive a letter verifying that you have completed the
process.

Please note that volunteers for Beautification Day or other weekend or one-day service
events do not need to complete the process.

Phone: (202) 442-5447
Email: depsvolunteers@dc.gov
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HYDE-ADDISON AFTERCARE
For students requiring supervised care during hours extending beyond the school day, the
Hyde-Addison Aftercare Program is available for a fee. This is a non-profit program located
at the school. Hyde-Addison Aftercare does not operate on half-days or days when school is
not in session. Hyde-Addison Aftercare is a private program overseen by the PTA and is
not part of Hyde-Addison Elementary School’s program.

The staff includes Curtis Alexander and Alba Vasquez. Hyde-Addison Aftercare offers
snack, free play, and homework supervision and is operated in the Addison Commons. If
weather allows, students play outside. On rainy or snowy days, students watch movies or do
arts and crafts projects.

Hyde-Addison Aftercare operates 3:15-6:00 PM on school days. The program is closed on

DCPS holidays, half-days, and parent conference days. If DCPS closes early, Hyde-Addison
Aftercare is closed.
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DCPS CALENDAR OF EVENTS IN LIST FORM

August 17-21 Professional Development for teachers and aides
August 24 First day of school

September 7 Holiday: No school for students, teachers and staff

September 18 Professional Development for teachers and aides; no school for students
September 25 Term Midpoint

October 12 Holiday: no school for teachers and students

October 29 Records Day; 12:15 p.m. dismissal for students

October 30 Professional Development for teachers and aides; no school for students

Grades due from teachers

Holiday: No school for students, teachers and staff
Report cards issued

Holiday: No school for students, teachers and staff
No school for students and teachers

November 6

November 11
November 13
November 26
November 27

December 4
December 7

Term Midpoint
Parent Conference Day; no school for students

December 21 — Winter Break; no school for students and teachers

January 1

January 4 First day back after break

January 15 Professional Development for teachers and aides; no school for students
January 18 Holiday: No school for students, teachers and staff

January 22 Records day; 12:15 p.m. dismissal for students

January 29 Grades due from teachers

February 5 Report cards issued

February 12
February 15

Professional Development for teachers and aides; no school for students
Holiday: no school for students, teachers and staff

February 23 Term midpoint

March 1 Parent Conference Day; no school for students

March 19 Professional Development for teachers and aides; no school for students
March 26 Records Day; 12:15 p.m. dismissal for students

March 29- April 5

Spring Break

April 6 First day back after break

April 13 Grades due from teachers

April 16 Holiday: no school for students, teachers and staff
April 19 Report cards issued

April 19- April 30

DC-CAS testing

May 11 Term midpoint

May 17 Parent Conference Day; no school for students

May 31 Holiday: no school for students, teachers and staff

June 18 Last day of school and Records Day 12:15 p.m. dismissal for students
June 28 First day of summer school

July 5

Holiday: no school for students, teachers and staff



PARENT AND STUDENT FAQS ON ATTENDANCE

Regular school attendance is vital to academic success. When students are absent, they miss
valuable information and lessons necessary to meet world class standards. Families, schools
and communities must work as a team to support school attendance. Our system-wide goal
is to improve local school attendance at every grade level.

Is school attendance required?

Yes, school attendance is required for all students who reach five years of age on or before
December 31 of the current school year. Students must attend school until their 18th
birthday. Students who reside in DC must be enrolled in a public, independent, private,
parochial or home school each year during the period that schools are in session.

When is school attendance not required?
When students have an excused absence.

What types of absences may be excused?
When a student returns to school after an absence, a note should be sent with him/her to
the teacher. This note should include the date(s) of the absence and the reason.

Excused absences include:

e Illness of the student (a doctor’s certificate is required for an absence of more than
five days)

e Medical reasons such as a doctor’s appointment (a doctor’s certificate should be
provided for medical appointments scheduled during the school day)

e Observance of a religious holiday

e Death in the student’s immediate family

What types of absences may not be excused?

Absences are #of excused when students are absent from school with or without parental
approval for reasons such as:

e Babysitting

e Shopping

e Doing errands
¢ Opversleeping
e Cutting classes
e Job hunting



What is truancy?

Truancy is the willful absence from school by a minor (under 18 years of age) with or
without approval, parental knowledge or consent. Please note that all DC Public Schools,
except the School Without Walls, are closed campuses. This means that students must
remain on campus during school lunch periods.

What happens to a truant?
All uniformed law enforcement officers in the District are responsible for truancy
enforcement. A typical case of truancy goes like this:

e Ifa truantis picked up by the police, he or she will be transported in a police vehicle
to the Student Attendance Intervention Center.

e DParents are notified of the student’s truancy status.

o Students and parents receive intake consultation and resource support.

e Parents and the school are provided with consultation and follow-up support.

o Parents and students must attend a truancy conference at a local school.

Who can report a suspected truancy?

Anyone can report a suspected truancy:

e Relatives
e Neighbors

e Friends
e Parents
e Students

e Concerned citizens
e Community and business representatives

Why is it important to report truancy?

Truancy reporting is important because keeping students in school helps to keep them safe
and improves the quality of their education. These things, in turn, benefit the entire
community.

What are the consequences of poor school attendance?

Poor school attendance may result in:

e Poor work habits

e Lower grades/loss of credit
e Frustration in learning

¢ Dropping out of school

e Lower self-esteem

e Lack of self-discipline

e Unsupervised activities

¢ Delinquency



e Reduced earning potential
e TFuture unemployment
e DPotential criminal activity

What can parents do?
Parents can help improve student attendance in the following ways:

e Let your child know that you think school is important.

e Set a regular bedtime schedule. Age should not be a factor.

e Provide your child with plenty of time to get ready for school.

e Plan an alternate way for your child to get to school on time, just in case the usual
method isn't available one day.

e Schedule medical, dental and other appointments before and after school hours
whenever possible.



